[Date]
Dear [Manager's first name],
I've decided to leave my role as [Job Title], and I'd like [Date] to be my last day. That's [one week] rather than the [two weeks] in my contract, so I'm asking whether you can agree to it.
I know that's less time than usual. Before I go I'll finish [specific task], and for two weeks after I leave I'll answer questions by email.
Thank you for [one specific thing]. I've valued my time on this team.
Sincerely,
[Your name]
